
How to upload files using FTP 
 

First Navigate to the URL http://ftp.desertpublications.com/ 
Use the username and password supplied to you by your correspondent. 

                            
 Once logged in. On the Left hand side of the screen you will find files and folders. 
To enter a selected folder, click on the folder name on the left side. To download the file or folder, click on the right hand side 
icon. 

                          
On the left hand side of the page you can upload files. 
To upload files choose the number of files you wish to upload from the drop down box. Next Click on the Browse (Macs: Choose 
File) button to select your file(s). 
Files names must be short (8-15 characters) and not contain spaces or non-alphanumeric characters. 
Next fill in the form so that we can process the file to right recipient. Then you can click the “Begin Upload” button. You will then 
see a progress status page. 

 
Once file has successfully uploaded, you will see a confirmation screen. From there you can return to the file listing to confirm 
your file is uploaded, or you can logout of the site. If you have specific instructions or want to be sure your file is processed 
quickly, send an email to your correspondent to notify them of the upload. 
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